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YBa>kaeMble Kosneru!

B cooTBeTcTBUM C YcTasom [lpodpcotosa (cT.14) «ans
PYKOBOACTBA €ro opraHusaumsamu n3brpatoTcs KonnernanbHble W
eMHOMNYHbIE  BbIOOPHbIE  MPOCICOHO3HbIE  OpraHbl, KOTOpble
peanu3yoT MX NONHOMOYMS, OPraHn3yT AesTeNbHOCTb B Nepuoj
ME>KAy COOpaHnaMU, KOHDEPEHLMAMM. . ...

«BbIGOPHLIM  KO/NernanbHbIM — NOCTOSIHHO-AEACTBYHOLMM
PYKOBOAALMM OpraHoM MNepBUYHO/ NPOCICOKO3HOA OopraHm3auum
SBNSIE T CA NPOCCO3HbIA KOMUTET» (CT.21).

Mpegnaraem BaM Ans WUCMONb30BaHUs B paboTe anropuTm
NOArOTOBKM MPOBEAEHUS U OCGOPMNEHUS MNPOTOKOoNa 3acefaHus
NPOCICOI3HOTrO KOMUTETA.

OpraHu3aunoHHbIin 0T Aen Peckoma
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AnropnTm
npoBefeHUA 3acegaHna npogkomMa:

ONpeAenMTbCS C NOBECTKON AHS;COCTaBUTb
pabouyto rpynny 1 HasHaYMTb OTBETCTBEHHOE
nmuo;

cobpaTb HEOOX0ANMbIN MaTepuan, NoAroTOBUTb
MHChOpMAaLLMIO MO BOMPOCY;

noaroTosNTb NPOEKT NOCTaHOB/MEHUA,
NnpoBecTN 3aceEaHune,

NMPUHATb NOCTaHOBNEHNE U, B CNy4ae
HeO6XO,EI,I/IMOCTVI, OKOHYaTE/IbHO €ro |£l,0p8.6OTaTb
nocne sacefaHna,

0bOpMUTb NPOTOKOJ;
[0BECTU NOCTAHOB/IEHWNEO0 UCNONHUTENEN;

MOCTaBNTb NOCTAHOBNEHNE HA YHET N KOHTPO/Ib,

OopraHn3osBaTb UCMONMHEHNE MOCTaHOBNEHUA;
MO NCNO/HEHNKOCHAT b €ro CyvyeTa U KOHTPO/A.



C/TOXHO?!!

[NABANTE BMECTEOTBETUM HA HEKOTOPbIE BOMPOCH!,
W CTAHET MPOLLE!

1. Cuyero HauMHaeTCs NOAroToBKa 3acefaHns npokoma?

MoAroToBKa 3acefaHns NMPOQCOO3HOro KOMUTETa HauMHAeTcs C MOMeHTa
MPUHATAS peleHns o ero nposefeHun. [MnaH pa6oTbl COCTaBnsieTcs, Kak
MpaBwio, Ha KaneHAapHbIiA rog,

2. Kaky4acTto npoBogArcsa 3acefaHusa?

3acefaHns B cOOTBETCTBMM € OGLMM MOMOXKEHWEM O MEpPBUYHOW Npo-
(hCcOIO3HOI OpraHu3aLMm NPoBOAATCS He MeHee OAHOr0 pasa B 2 MecAla.

3. Kakme Bonpocbl 06cy»aatoTes Ha 3acegaHnmn?

MoBecTKa AHA 3acefaHWil yKasaHa B nnaHe paboTbl Npodkoma. 3TO MOryT
ObITb CieAyroLLMe BOMNPOChI:

- 06 yyacTun npodkoma B paspaboTKe NOKaNIbHbIX HOPMATUBHbIX aKTOB MO
onnarte TpyAa v fpyrve Bornpocam;

- 0 pacnpefeneHnun 0693aHHOCTEN MeXAy uYsieHaMu NpoghKomMa 1 co3gaHuu
KoMuccuii NpohCco3HOr0 KOMUTETE;

- 0 MPOEKTax KOMNEeKTUBHOIO Aorosopa 1 MonoxeHns o6 onnarte Tpyaa;

- 0 pacnpefeneHun yuyebHoR HarpysKu;

- 0 MPOBEPKe BHECEHWS U3MEHEHWI B TPYA0BbIE Or0BOPbI PaBOTHUKOB;

- 06 uTOorax BbINOJHEHUS NjaHa MepoNnpuUATWIA MO YNyYLIEHWUKO YCNOBUIA
TpyLZa paboTHWKOB;

- 0 NpOBeEeHUN rof0BOI CBEPKM NPOPCOIO3HbIX AOKYMEHTOB M OTMETOK 06
ynnate 4neHCKnX B3HOCOB;

- 06 yTBEpXAEHUM rpaduka OTNYCKOB;

COrfacoBaHuMe pacnucaHus 3aHATui;

- 06 wuTOrax TmMpOBEPKWM COCTOSHUSA TPYAOBbIX KHUXEK PabOTHUKOB; O
paccCMOTPeHUN NPOEKTa NpMKasa 0 PacTOPXXEHWW TPYAOBOro [OroBopa C YNeHOM
Mpodcoto3a;

- 0 NOAroTOBKe Ny6nMYHOro 0T4YéTa 0 paboTe 3a rof; 06 yyactum npodrkoma
B aTTecTaluum nefjarornyecknx Kagpos;

- 0 BbIMOMIHEHUN COTNALLIEHMNA NO OXpaHe TpyAa;

- 0 paLMOoHanbHOM pacxof0BaHMM CPeACTB MPOCOH3HOro BroaXeTa.



MOIHOMOUUA MPOPCOKO3HOTO KOMUTETA:
4YTO FOBOPWUT CT. 21 YCTABA MNPO®COKO3A

- MpeAcTaBnseT WHTepecbl PabOTHUKOB MpW MPOBEAEHUM  KONMNEKTUBHbIX
MeperoBopoB, 3aK/MOUYEHUN U M3MEHEHUW KONMEKTVBHOIO [0rOBOPa, OCYLLECTBAEHUN
KOHTPO/I 33 €ro BbINOJHEHWEM, a TaKXXe MpW peasM3aluu npaBa Ha ydacTue B
YNPaB/eHNN OpraHK3aLmeli 1 paccMOTPEHWN TPYAOBBIX CrOPOB;

- BblABWraeT u HampaBnsieT pabotogatensM WAM WX NPeACTaBUTENAM
TpeboBaHUA, y4yacTBYeT B (DOPMUPOBAHWM U pPaboTe NPUMUPUTENbHBIX OpraHoB,
opraHvMsyeT W MpOBOAWUT KOMMEKTUBHblE AE/CTBUA PabOTHWKOB B MOALEPXKKY WX
Tpe6oBaHUIA B COOTBETCTBUM C 3aKOHOAATEILCTBOM;

- BblABUTaeT KaHAUAATYpbl A8 M36paHUs B YMNpaBAstoLMe COBEThI, YUeHble
COBETbl, WHble MpeACTaBUTE/bHbIE W APYTMe OpraHbl YnpaBneHus opraHu3auum
cucTeMbl 06pa3oBaHns;

- BbIPaXKaeT U 0TCTanBaeT MHeHVe paGOTHUKOB B MOPsiAKe, NPeayCMOTPEHHOM
TpyfaoBbIM KOAEKCOM P®, 3aKOHaMM M VHBIMWA HOPMATVBHLIMM MPaBOBLIMU aKTaMMm,
KO/NEKTUBHbIM ~ [IOFOBOPOM,  COFMAlLEHUsMK, MPU  MPUHATUM  paGoTogaTenem
NOKa/IbHbIX HOPMATMBHbIX aKTOB,COZIEPXKaLLX HOPMbI TPYAOBOFO NpaBa, a Takxe MNpu
pacTop)XXeHWW TPYAOBOro [OroBopa C paGoTHUKaMK Mo MHULMATMBE paboTodaTens v B
APYruX crydasix;

- OCYLLLECTBNSET NPOYCOO3HbI KOHTPO/b COG/MIOAEHNS paboToaaTenemM 1 ero
MPeACTaBMTENAMN TPYAOBOIO 3aKOHOAATENbCTBA M MHBLIX HOPMATUBHBLIX MPaBOBbIX
aKTOB, COflePXaLLMX HOPMbI TPYIOBOIO MNpasa;

- opraHumsyeT Bbl6Opbl M PaboTy YMNOSHOMOYEHHbIX (LOBEPEHHbLIX) /ML Mo
oxpaHe Tpyga MMpodcotosa, MHULMMPYET cO3daHue KomuTeTa (KOMMCCWM) MO OXpaHe

TRyAg

- CO3blBaeT cobpaHna (KOH(EPeHLMKM), OpraHn3yeT 1 OCYLLEeCTBASET KOHTPO/b
BbIMOMHEHUS WX peLleHuid, WHGpopMMpyeT uneHoB [lpodcoto3a O  BbIMOMHEHUM
peLueHninobLLero cobpaHms (KOHgepeHLmn);

- OnpegensieT CPoKM W MOPSLOK MNPOBEAEHWS OTYETOB U BbIGOPOB B
nepBMYHO NPOKICOIO3HON OpraHM3auMu B efuHble YCTaHOBMEHHble B [Mpodicotose
CPOKM;

- YTBEPXK/AAET CMETY [0X0J0B U PacXodoB Ha ouepeaHolt (UHaHCOBbIN rog;

- YTBEPXKAAET r0/I0BOI OTUET U FOf0BOV ByXranTepckuii 6anaHc(ais nepeUYHOV
OpraHu3aLy, SBNSIOLLEIACS IOPUANYECKUM NIULIOM), 06ECTIEUMBAET UX TMACHOCTb;



- obecrneymBaeT CBOEBPEMEHHOE W MOHOE MEPEYUC/IEHNE UNEHCKMX B3HOCOB
BblLLIE CTOSILLME MPOJICOLO3HbIE OpraHsbl;

- yTBEpX/AAeT CTaTUCTUYEeCKMe, (DMHAHCOBbIE U WHblE OTYETbI MEPBUYHONA
NPOCOO3HOI OpraHN3aLmu;

- eXeroflHo OTYMTbIBAETCS nepef uneHamMu [1podcoto3a, PerynsipHo
VH(OPMUPYET UX O CBOEI AeATENLHOCTMW, B TOM UMCNe 06 UCMOMHEHWI CMETbI JOXO/0B
11 PacXof0B NepBUYHOI NPOYICO3HON OpraHM3aLu;

- NpPoBOAMT paboTy MO BOBMEYEHNIO PaGOTHMKOB B uneHbl [Mpodicorosa,
OpraHu3yeT y4eT uneHoB Mpodicotosay;

- opraHu3ayeT o6yueHne NpPodCOIO3HOr0 aKTMBa 1 UeHOB Mpogicotosa;

- YTBEPXKAAET MEPCreKTUBHbIA 1 TEKYLWMA NnaHbl paboTbl, HOMEHKNATYpy [aen,
CTATUCTMYECKMIA N DUHAHCOBbIN OTUYETLI, ONPeaENseT NOPSA0K XpaHeHUs AOKYMEHTaLuM.

KAKOBbl OBA3AHHOCTW OTBETCTBEHHOIO
3ATIOATOTOBKY 3ACEAAHUA MPO®KOMA?

C MOMeHTa MpWHATUS pELUeHUs O TMpPOBEEHUM 3acefjaHnsi MpogKoMa ¢
00Cy)KeHWeM OMpeaeneHHOro BOMpoca OTBETCTBEHHOE MLO (Y4eH  MpogKoma)
thopMupyeT pabouyto rpynny WAy MpPUBAEKAeT MOCTOSIHHYI0 KOMMUCCUIO MpOKOMa.
OHM M3y4aloT [aHHbI/A BOMPOC, NPOBOAAT NPOBEPKY, TFOTOBAT CrpaBKy, MPOEKT
MOCTaHOB/EHUS, & TaKXKe CO0OLLEHVe Ha 3acefaHne NPOodCOO3HONO KOMUTETA.

B 06513aHHOCTU OTBETCTBEHHOrO 3a MOArOTOBKY 3acefaHusi NPOQKOMa Takxke
BXOAWT KONWUPOBaHWe JOKYMEHTOB K 3aCeJaHunio 1 OpraHn3aLms KOHTPONS UCMOMHEHNS
MPUHATOrO NOCTaHOBMEHNSI.



A MpumMmevaHue

W3 MeTopauueckux pekomeHgauuii LienTpansHoro CoseTa
O6Lepoccuiickoro Mpodicotosa 06pasoBaHns
«OcHoBbI genonpounssofcTBa B MNpodicotose». Mockea. 2014r.

«MaTepuasnbl OCHOBHbIX BOMPOCOB MOBECTKW AHS 3acefaHusi nMPOdiCOH3HOro
opraHa roToBATCS COOTBETCTBYOLWMMY NOCTOAHHO AeiCTBYIOLWUMU KOMUCCUAMU
KOMUTeTa C NPUB/IEYEHNEM LUIMPOKOIO Kpyra Nnpodcoo3HOro ak Tusa.

Mpy 0T Cy TCTBUM NOCT OSHHBIX KOMUCCWIA (DOPMUPYET CA BPEMEHHAA KOMMCCUA
BO [f1aBe C Y1eHOM KoMuTeTa npodcoto3a, 0TBeYalLlWwmm 3a cO0TBeTCTBYyoLee
HanpasneHve paboThbl.

Ecnv Bonpoc, paccMaTpuBaeMblii Ha 3acefaHnum KomuTeTa (npesvauyma),
3aTparnBaeT WHTepecbl uneHoB [lpodicoto3a TOW WAM WMHOW NPOCO3HOMN
opraHusauumn, nporpynmnel, HeO6Xo04UMO MpefBapyTeNbHO PacCMOTPETb €ro Ha
3acefaHuy KomuTeTa (Npod6ropo), cobpaHnm Nporpynnel.

Mpv NOAroOTOBKE K PacCMOTPEHUIO Ha 3aceflaHnn  KojeruasbHoro
NPOICOIO3HOI0 OpraHa CAOXKHbIX MO COAEepP>KaHuto BOMPOCOB TOTOBUTCA Npu
Heo6Xx0AMMOCT M NOSICHA T €NbHasA 3anncKar.

KOTAA, B KAKOE BPEMA MNMPOBOAATCA SACEAAHNA MPO®KOMA?

Mpodcoto3HbI KOMUTET - 3TO MOCTOSHHO PaboTatoLLMil KONNErnanbHbIiA opraH,
no3ToMy Hambonee L,enecoobpasHo YCTaHOBUTb MOCTOAHHbIA [eHb, BPEMS U MECTO AN
npoBefeHNst NPOICO3HbIX MEPOMNPUATUIA, B TOM YMC/E 1 3acefaHns NPoQKoma.

UTo 0cob6eHHOro B MOArOTOBKE MecTa MNPOBefeHWs 3acefiaHWs NpPOogICOK3HOTo
KomuteTa? [1aBHOe, 4TOObl 3TO MOMeELLEHME OblI0 3aKperseHo 3a MPOHKOMOM
MOCTOSHHO B OFOBOPEHHOE C PYKOBOAMTENeM 06pa3oBaTeNlbHON OpraHM3alun Bpems.
Ba)KHO 3aKpenuTb 370 B KONIEKTUBHOM Jorosope!

YI0T, KOMOPT, Ha/Mume TEeXHWYECKUX CPEACTB B MOMELUEHWN - 3TO He-
MasioBXKHO! A eLle »xenatenbHo, 4T06bl B MOMELLEHWW, TAe NPOBOAWTCA 3acefaHue,
npucyTcTBoBaiM  atpubyTel UM cumBonamMka — O6Lepoccumiickoro  Mpodcorosa
o6pazoBaHud. (Mpuno>keHneNel).

KAKOBA OYEPEAHOCTb PACCMOTPEHW/A BOMPOCOB MOBECTKW AHA?

MoBecTka [AHS COCTaB/sieTCA MpU MOAFOTOBKE 3acefjaHus npogkoma. [Mpu
(hOpPMMPOBAHWI MOBECTKU [IHS BLIHOCATCS Ha 06CY)KEHWE KaK NNaHoBble BOMPOCHI, Tak
1 onepaTuBHble. Mpy (HOPMMPOBaHUM MOBECTKA AHS CreayeT MepBbIMW CTaBUTb Te
BOMPOCHI, MO KOTOPbIM 60/bLLUe MpUrAaLleHHbIX. OcTabHble BOMPOCH! pacronarakTcs
0T 60/1ee CNOXHBIX K 60/ee NPOCTbIM.



KTO MOJXET BbITb MPUTMTALWIEH HA 3ACEQAHUE?

H& 3acefaHue npodKomMa MOryT 6biTb MpWraLleHbl NPeACTaBATENM aj-
MVHWCTPaLWM 06pa3oBaTe/bHOl OpraHM3aLn, OTBETCTBEHHbIE 3a OXpaHy TpyAa U T.4.

B cnyyae Heo6XoAMMOCTV MPUIALLAOTCA NPEACTABUTENIN  BbILLECTOSLLErO
MPOICOO3HOTO  OpraHa, MOryT MPUINalaTbC  UfeHbl  KOHTPO/IbHO-PEBN3VNOHHOM
Komuceun.  KcTaTw, npeAcedaTteslb PEBKOMUCCUM yuyacTBYeT paGoTe npodkoma C
MPaBoOM COBELL{aTe/IbHOrO ro/Ioca.

KAKWE MATEPWANbI OBA3ATE/NIbHBI K SACEAAHUIO NMPO®KOMA?

JomKHbI ObITb NOArOTOB/EHbI:

1 MoBecTKa AHS.

2. 3anucka (cnpasKa Wi akT) ¢ MmaTepuanamm rno npoBepke.
3. MpoekT noctaHoBNEeHUS.

KAKOBA OCOBEHHOCTb NMPOTOKOJTA 3ACEAAHNA MPO®PKOMA?

MpoTokon 3acefaHWsi NPO(COO3HOTO KOMUTETA - 3TO  OpraHM3aLWoHHO-
pacnopsAnTeNbHbIA AOKYMEHT, (DUKCUPYIOLLMIA X0[, 06CYXAEHNS BOMPOCOB M NPUHATUS
PELLUEHUIA, TO €CTb «[JOKYMEHT C 3amuCbi0 BCEro MPOMUCXOAALLEr0 Ha 3acefaHuu.
MpoToKoMbl MOFYT ObiTb MOMAHBLIMW W KpaTKuMu. KpaTkuii NPOTOKON COAEPXMUT
yKasaHve baMunmMn AoKNafuMka, TeMbl AOKNaAa, amMmunuu BbICTynaBLImMX. KpaTkuii
MPOTOKON AOMYCTUM B TOM C/y4ae, eCIM K HeMy MpWUararTcs TeKCTbl AOKNaA0B U
BbICTYMNNEHNIA.

PekomMeHAyeTCs NPOTOKOAbI KOH(epeHUMin (cobpaHuil) oopMasTb N0 MOJHOW
thopme. A BOT MPOTOKOAbI 3acefjaHWii NpothKomMa MOXHO COCTaBMsATb NO COKPALLEHHOM
thopme, NpUKNaabIBas MPUHATbIE MOCTAHOBNEHNS.

KAKWE PEKBU3NTbI NCMO/b3YHOTCA
MNP OPOPMNEHNWN MPOTOKONMA?

MpoTokon odopmnseTca Ha 4YMCTOM nucTe OGymaru ¢opmata A4 1 BKIOYaeT
CNefytoLLMe PEKBU3UTBI:
- HaMEHOBaHWe OpraHu3aLuy;
- HaumeHoBaHVe BUAAa AOKYMEHTa, TO eCTb - «MPOTOKO»;
- [jaTa 3acefaHus;
- HOMep NPOTOKONa;
- MecTo 3aceflaHusi (yKasblBaeTCsi, €CM B HaMMEHOBaHUM OpraHM3aLum
OTCYTCTBYET YKa3aHMe Ha ee MECTOHAX0XAEHWE);
- 3aro/oBoK;
- TEKCT;
- NoAMUCh.
O6s3aTeNbHO  YKasblBaTb  KOMMYECTBO  MPUCYTCTBYHOLUMX,  MOCKOSMbKY
HenpenoXHbIM SBNSeTCH TpeboBaHVie 0 KBOPYME.



A MpumeyaHue

CornacHo o6LLemy Mon0XKeHUHO 0 NEPBUYHON NPOGICOHO3HOM OpraHM3aLmy, 3acegaHue
MOYKET COCTOSThCA TOMLKO NPW Hannumumu 6osiee NOMOBUHBI YNIEHOB NPOKOMA.

Ha kakom 6naHke ohopMseTcsi NPOTOKON 3aceaHns npodKoma?

[JaHHbIli Bonpoc 0co60 BaXKeH A1 NepBUYHbLIX NPOQCOHO3HLIX OpraHW3aLuii,
MMEIOLLMX CTaTyC HpUANYECKOro nuua. epBMuHble OpraHM3auumn LUKOJA, OETCKUX
CafloB W YUpeXAeHWin JONONHWUTENbHOrO 06pa3oBaHUA WHOr4a BedyT NPOTOKO/bI B
0C060Ii KHUre WM XXypHane Npothkoma 1 3amosHAKT OT PyKW.

MpoTokon 3acefaHus npokoMa (4Ns MepBMUHbIX OpraHuM3auWini ¢ npasamm
TEPPUTOPUA/IbHBIX OpraHu3auuin - npesuguyma) MOXeT O(OopMAATbCA Ha 0bLem
6naHke thopmarta A4 € yrioBbIM WK NPOAO/BHBIM PACMONOXEHVEM PEKBU3UTOB UM Ha
UMCTOM fMCTe Bymaru, HO C yKa3aHWEM BCeX PEKBW3UTOB, MEPEUUCNIEHHBIX BbILLE.
Kaxgblii MCT NpoToKona, OhOPMAEHHBIA, KaK Ha 6naHKe, Tak 1 6e3 Hero, A0/KeH
UMeTb Nosis He MeHee, MM: 30 - fieBoe; 8 - npasoe; 20 - BepxHee; 20 - HUKHEE.

HanucaHve pekBM3uTa «HaMMeHOBaHVe OpraHu3aLUmm» JOMKHO COOTBETCTBOBATb
IOPUANYECKOMY — HaWMEHOBaHWIO,  3aKpenjieHHOMY B MNpaBOYyCTaHaB/MBAIOLLMX
JOKyMeHTax Mo AaHHol opraHusaumu. Ecnyv MmeeTcs COKpalleHHOe HavMMeHOBaHue
opraHu1saLmm, To OHO MOMELLAETCA HUXKe NMONHOr0 HAaUMEHOBaHUS B CKOGKaX.

KAKYIO YKA3bIBATb OATY MNP O®OPMNEHNN MNMPOTOKOJA?

B npoTokone 3acefaHms npogkoMa NpocTaBseTca fgaTa NpoBefeHNs 3acefaHus,
a He OKOHYaTeNnbHOro OOpPMJIEHMS WM NOAMNMCaHMA NPOTOKoNa. [arta nuwercs oT
NEBOV rpaHuMLbl TEKCTOBOrO NOMS MOA HauMeHOBaHMEM BMaa AokymeHTa MPOTOKO/
yepes fiBa MHTepBasa.

[Jata odopmnsieTcs apabCkMMmM LugpaMn B CneaytoLleid nocnefoBaTe/lbHOCTH:
[eHb mecsaua, Mecsd, rofd. [eHb mecsila M Mecsil, pasgenstoT Toukamu. [aTy MOXHO
ohopMISTb LMGPOBLIM WM CMOBECHO-LMPPOBLIM cnocobamu, Hanpumep:05.01.2015
unn 5 aueaps 2016 r.

Hymepaunsi NpoTOKOMOB 3acefaHuii Mpogkoma BefdETCS B TeYeHMe CpoKa ero
MO/IHOMOUMIA.

N3 KAKNX YACTEM COCTOWT TEKCT NMPOTOKOJIA?

TeKCT NpOTOKOMa COCTOWT M3 ABYX YacTeli: BBOAHOI M OCHOBHOIi. BBOogHas YacTb
BKJ/IIOYAET: [aTy, NOpPsAKOBbIA HOMEP NPOTOKO/A, MECTO U3AaHUs, 3aro/l0BOK, CBEAEHUS!
0 NpeAcedaTensCTBYOWEM, O MPUCYTCTBYIOWMX Ha 3acefaHwy, NpPUIralleHHbIX,
MOBECTKE fHS.

OCHOBHasi YacTb CTPOMTCS MO pasjenam, COOTBETCTBYHOLLMM MyHKTaM MOBECTKM
[OHS.



KAK CNEAYET 3AMNNCATL B NMPOTOKOJIE NMOBECTKY AHA?

B noBecTke AHA 3acefjaHUs MepeunucnaloTcss BCe BOMPOChbl, BbIHECEHHblE Ha
paccMOTpPeHWe NPOgICOO3HOr0 KOMUTETa, 6e3 yKasaHWa f[oknafdumnka. Kaxnaplli sonpoc
MOBECTKW JHA HyMepyeTcs apabCKuMm Ludpamu 1 HaumMHaeTca ¢ npegnora «O», «0O6»,
0TBeYaeT Ha Bonpoc «O yem?».

®opmMynmMpoBKa «Pa3Hoe» B NMOBECTKE HA He 0MYCKaeTCA.

A Hanpumep:

1. O noparotoBke NPOMCOKO3HOIO CO6pPaHNA MO BbINOMHEHWIO KOMIEKTUBHOIO
porosopa 3a 2015 roga.
2. 06 ncnonHeHun npod6rogxeTta 3a 2015 rog.

C YErO HAYMHAETCHA KAXbIA PA3AEN
OCHOBHOW YACTM TEKCTA MPOTOKO/IA?

Kaapli1 pasfen 0CHOBHOM YacT NPOTOKO/Ia COOTBETCTBYET O4EPESHOMY MYHKTY
MOBECTKM [IHS W BK/HOYAET CeayHoLLue YacTu:
/

1 COYWANu:

BbICTYTNN:

3T cnoBa NULWYTCA KaXgoe C HOBOW CTPOKM OT /IEBOI rpaHuLbl TEKCTOBOMO
nosisi, Moc/fie HUX CTaBWTCA fABOETOYME, TakKMM 0GPa3oM, OHU 3pUTENbHO pasGuUBaioT
TeKCT.

daMuaMn U MHAUMAIBI [OKNAAUMKA W BbICTYNAMOLMX YKa3bIBAIOTCS C HOBOM
CTpOKY aB3aua, Harpumep:

I. CNYWANN:
W. N. MiBaHOBa-O BbINOIHEHWW KOMJIEKTUBHOIO AOr0BOpA.
BbICTYMU:
C. M. MeTpoB - (KpaTKas 3anu1ch BbICTYMIEHNS),
J1. B. Cnaopos - (KpaTkas 3anvcb BbICTYNIEHMS).

MOCTAHOBWN:

1.1. Ofobputh NpakTMKy paboTbl aAMUHUCTPaLMKN U NPOJCOIO3HOI0 KOMUTeTa
MO BbINO/IHEHWIO YCNOBWIA KONNEKTUBHOIO LOroBOpa.

1.2. BHeCTu fONONHEHWE B KOM/MEKTUBHBI JOr0BOP 06 0643aTeNbHOCTW BbINNaThl
CTUMYNVpYHOLLE YacT 3apaboTHOM MiaTbl 3a MpopaboTaHHbIA Mepuoj B Criydvae
YBO/IbHEHWS PaBOTHUKA.

1.3. KOHTpOsib 3a BbINOMHEHWEM MOCTAHOBMEHWUSA BO3NOXWUTL Ha npeaceparens
NPOJICOO3HOIr0 KOMUTETA.



KAK B MPOTOKOJIE OTPAXAETCA TEKCT AJOKNALA (COOBLEHNA)
NnoO TOMY UM NHOMY BOMPOCY?

Mpu ochopmeHUM NPOTOKOA, ECAIN MMEETCs TEeKCT Aokaga (COOOLLEHNS), OH He
3anncbIBaeTca B MPOTOKO/, a HanpoTWUB (hamunuy LOKNafunKa Yvepe3 TUpe fenaeTcs
3aMm1chb - «fJOKNag NnpuaaraeTcs».

B oTenbHbIX Cyyasx BbIMNOMHAETCA KpaTKas 3anucb COOGLLEHUS WM Joknaja
(TonbKo cyTb). Mpy (hopMMpOBaHUKM MPOTOKO/MA TeKCT AOoKnafa NPUKNajblBaeTcs K
MpOoTOKONy.

KAK CIEQYET O®OPM/ATb B MPOTOKOJIE 3ANNCH BbICTYMMEHWIA?

CojgepxaHue  BbICTYM/IEHWIA  W3naraeTcs B MPOTOKOAe OT  3-ro  mua
eMHCTBEHHOTrO yncna. Ecnm nmeeTcs TEKCT BbICTYMAEHWIA, OH MOXET ObITb MPUIOXKEH
K NpoTOKO/y 663 3anucy.

B npoTtokone nocnie hamuauy BLICTYNAKOLLErO Yepe3 TUPEe YKa3blBaeTCs: «TEKCT
BbICTYMAEHUs MpunaraeTca». MoApo6HYO 3annch BLICTYMIEHWIA CeayeT BbINOMHATL B
NpOTOKONax NPOBeAEHNS COBMECTHbIX 3acefjaHniA NPodKoMa 1 agMUHUCTpaLK.

3anuch BbICTYMAEHUI B NPOTOKO/e He ODOPMAAETCA B TOM Crlyyae, eciii BONpoc
paccmaTpuBasics 6e3 06CyxaeHus.

HYXHO 1IN OTPAXATbL B TEKCTE MPOTOKOJIA BOMPOCHI N OTBETHI,
NOCTYNMBLWWE B XO4E OBCYXAEHWNA BOMPOCA NMOBECTKW AHA?

Mocne Kaxaoro BbICTYMAEHNS, €CIN OHW UMEHOTCS, B NPOTOKO/IE 3arMChIBAIOTCA
BOMPOCHI W OTBETbI Ha HWUX B MOPSAKE WX MOCTYM/eHWs. YKasblBaeTcs damunns
YUaCTHMKA 3aCefjaHus, 3a[aBLUIEr0 BOMPOC, U (haMUINst OTBETUBLLIErO Ha NOCTABNEHHbIA
BOMpOC.

YEM 3ABEPLWAETCA YACTb PASAENA
MO KAXAOMY MYHKTY MOBECTKW AHA?

3asepLialoLas 4acTb pasfenia no KakAaoMmy MyHKTY MOBECTKW [AHA - 3anucb
MPUHATOr0 Mo 06CYX4AeMOMY BOMPOCY MOCTaHOBNEHWUSA. TeKCTbl MPUHUMAEMbIX
MOCTaHOB/IEHMI A MOTYT MOMeLLaTbCA B TEKCTE MPOTOKOMA WM MpUaratbCsi K Hemy.
Ecnn  TeKCT nocTaHOBNEeHMst TMOMeLLaeTcs B MPOTOKONe, TO Mepes  C/IOBOM
«MOCTAHOBW/I» npocTaBnseTcs uugpa HomMepa NpoToKOa, a Yepes Tupe - HoMep
MyHKTa NOBECTKY [HS.



A Hanpumep:

51. MOCTAHOBUNN:
rfe 5 - HOMep NPOTOKO/Ia 3acefaHunsi MPoQKoOMa,
1- HoMep MyHKTa MOBECTKM AHS.

CNEAYET N B NMPOTOKOJNIE ®NKCUPOBATb PE3Y/IbTATDI
ronoCoBAHUA NO NPUHNMAEMOMY NMOCTAHOBJ/IEHNIO?

YunTbIBas, YTO MPOMCOIO3HBIA KOMWUTET MPUHUMAET CBOM PELLeHUs MyTeM
rO/0COBaHMUs, LieNecoo6pasHo OTpasuTb B MPOTOKOME pe3y/bTaTbl FOA0COBaHUS MO
KaXXZAOMY MYHKTY MOBECTKM AHs MOCfe MPUHATKUS MOCTaHOBAeHWs. [laHHas 3anuchb
BbIFIAUT CReayoLLyM 06pasoMm:

A TonocoBaHue:
«3a» ;<NPOTUB» ;<BO30EPXKaNCh»

PelleHre npodcoto3HOT0 KomMuTeTa NpUHMMaeTcss BGO/bLUMHCTBOM 0O/10COB
UneHOB MPOMCOIO3HOIO KOMUTETa, NPUHMMAOLLMX y4yacTue B 3aceflaHuu, Kpome
c/lyyaeB, NpefycMOTPeHHbIX YcTaBom lMpodicotosa 1 O6LWUM NONOXKEHUEM.

KTO NOAMUCBLIBAET MPOTOKON?

MpoToKon  3acefaHusi  MPOICOHO3HOTO  KOMUTETA  MOAMWCHIBAET — Mpefcesatenb
MepBMYHOl  MPOCICOIO3HOM  opraHu3auMn. Ecnm  nocTaHoBMeHMe MPUHUMAeTCs  Ha
COBMECTHOM 3aceflaHMM C aAMMHUCTPaLMeil, TO B 3arofioBKe 6/1aHKa YKasblBakOTCS
HaMMEHOBaHWS OBOMX OpraHoB, Y4YacTBYKOWMX B 3acedaHuu, a HOMep COCTOMT W3
MOpsiAKOBOTO HOMepa MPOTOKOMa MPOGKOMa M Yepes [pobb HOMepa NpOTOKONa
aaMUHUCTpaLMK.

MocTaHoBNeHWe, NPWHATOE Ha COBMECTHOM 3acefjaHuu, MoAMMChIBalOT 06a
pyKoBOAMTENSA. VX noanucy pacnonaratoTcs Ha 0HOM YpPOBHe.

YCTAHOBJIEHbI /I CPOKW XPAHEHWNA MPOTOKOJ/10B
3ACELAHUA NMPODKOMA?

MpoTOKONbI 3acefiaHunii NPOJCOIO3HOr0 KOMUTETa (Mpe3nanyma) U MaTepranos K
HUM WMEIOT TNOCTOSHHBIA CPOK XpaHeHusi. O6uiee [10NOXEHME O NEPBUYHON
npod)opraHu3aLmn CBUAETENbCTBYET: «CPOK XPaHEHWsl MPOTOKOMOB-A0 MUHOBaHMS
HaZ0GHOCTM, HO He MEHee MsTW NeT».



KAK MPABATBHO O®OPMWTb BbIMUCKY B MPOTOKOJIA 3ACEQAHNA
MPO®COKO3HOIO KOMUTETA?

B BbINMCKe M3 NPOTOKOMA 3acefaHusi MPOKICOHO3HOTO KOMUTETA OTPAKAETCS
MONMHOCTbIO BBOAHAs YacTb MPOTOKOMA 1 COOTBETCTBYIOLLMIA MYHKT MOBECTKU AHS.

Bbinncka NoAnmvcbIBaeTcs NpeAcefaTenem nepBryHOIA NPodCo3HO opraHU3aLn.
B Heo6Xx0aMMOM Crlyyae 3aBepsieTcs NMeyaTbio MPOdCO03HOM opraHm3aLyn.

KAKOB MOPAAOK AOBEAEHUA MPUHATBIX HA 3ACEQAHUN
NMPO®KOMA MOCTAHOBNEHUA O NCNONHUTENENR?

MpuHATbIE Ha 3acefaHuM NPo(KoMa NOCTaHOBMEHUS [OBOAATCA A0 UCMONHUTENEN
OTBETCTBEHHbIMU 3a MOArOTOBKY 3acefaHuil NpodkomMa cpasy Mocse ero nognmncaHms, Ho
He no3gHee 3 AHell Mocne NPUHATMA NOCTAHOBNEHWS, eC/M NOCTaHOB/EHWE He TPe6oBao
[0paboTKN.

4TO ABNAETCA OCHOBAHUEM ANA CHATUA NMOCTAHOBNEHUA
C KOHTPOA?

OcHoBaHVeM L8 CHATUA MOCTAHOB/IEHNA C KOHTPONA ABMSIETCA MOCTaHOB/EHMe
I'IpO[*)COPOSHOFO KomuteTa. CHATME C KOHTPOMA MOCTAHOBMEHWS OCYLLECTB/AETCA Ha
OCHOBaHMWM cnpaBKN O BbINO/HEHMXA NOCTaHOBNEHWUA, I'IO,CI,I'IVICbIB&GMOVI NMLUoMm,
OTBETCTBEHHbIM 3a BbINO/IHEHME MOCTAHOBNEHUSA.

MOXET N1 NPEACEAATENb NMEPBUYHOW NMPO®GCOKO3HOW
OPTAHV3ALUVWN MPUHNMATL B C/TYYAE HEOEXOAMMOCTU
MOCTAHOBNEHNA MEXAY 3ACEAAHUAMU NMPOPKOMA?

MoxeT. C MH(OPMMPOBaHMEM, YTBEPXKAEHMEM (EC/IM peub MAET O (DMHAHCOBbIX
pacxofax 3a OrnpefeNéHHbI Nepuos) Ha CneaytoLeM 3acefjaHny NpoghKoma.

MOCTaHOBMEHMAM, MPUHATBIM  MeXAy 3acefaHusMM  MPO(KOMa, MPUCBaMBAETCA
ouepefHolii HoMep NpoTokona. MpoTokon He odopmaseTcs. B Aeno noAwmBatoTes
MO/IMHHVKM NOCTAHOB/NEHMIA, MPUHMMAEMbIX B paboueM Mopsake, U MaTepuarbl K HUM,
Mocne MOAMMCAHWS W NPOCTaBMEHWs [aTbl, OHU PErUCTPUPYIOTCS B  MepeuHe,
COCTaB/1IeMOM M0 YCTaHOB/IEHHO hopMe.

B YEM OCOBEHHOCTW NMOATOTOBKW MPOEKTA MOCTAHOBJ/IEHNA
KONNETMANBHOIO OPrAHA?

dopmMa M3N0XKEHWs MPOEKTa MOCTAHOBNEHUA KOMMErMaibHOrO opraHa [oMmkHa
ObITb HEPa3pbIBHO CBA3aHa C ero cofepyxaHueM. 3TO [eN0BOii XapakTep, KPaTKOCTb
M3MOXEHWS, FPAMOTHOCTb W3MOXKEHUS B COOTBETCTBMM C [ECTBYIOWMMMU NpaBuUiamm



opdorpagum 1 NyHKTyauuu.

MocTaHoBNEHME, pacnopsXkeHWe BbIGOPHOrO MNPOQCOHO3HONO OpraHa [O/MKHO
MMETb 3aro/ioBOK, AaTy MPUHATMS U HOMep (MPOTOKO/bHbIA HOMEP, BK/IHOYAOLLi
MOpSALKOBbLI HOMep 3acefjaHus  MPOGICOK3HOr0 OpraHa W MOPAAKOBbLIA  HOMep
paccMOTpeHuWs Bonpoca Ha 3acefilaHum, Hanpumep, 5-2 (5/2).

BHavane nuwetcs npeambyna, TO eCTb KOHCTaTUpYyHLWas YacTb. B KoHcTaTauum
yKa3blBatoTCA (haKTUYeckne 06CTOATENbCTBA U MOTUBbI, MOC/Y)XMBLUME OCHOBaHWEM
0N MOAFOTOBKM UM PacCMOTPEHMS TeX WAM  UHbIX BOMPOCOB HAa 3acefaHuu
MPOICOKO3HOr0 OpraHa, a TaKkXkKe COLEPXATCA CCbUIKM Ha 3aKOHbI, MOCTAHOB/IEHWS
MPOGCOK3HLIX OPraHOB M WHbIE aKTbl, B COOTBETCTBMM C KOTOPbIMU MPUHMMAETCS
JaHHOoe MOCTaHOBMeHVe. B KOHCTaTaLUMIO He BK/OYAOTCS MOM0XEHUS HOPMATUBHOIO
XapakTepa.

3a KOHCTaTUpYIOLLE YacTbio CnedyeT MOCTaHOBAAKLWAS YaCTb, B KOTOPOI
M3NarakoTca MyHKTbI, HanpaB/ieHHble Ha peLleHWe MOCTaBMeHHON YyCTaBHOM 3ajaun. B
nocnefdHeM MyHKTe MOCTAHOBMIEHWS [eNnaeTcs 3anvcb MO BO3/IOXEHUIO KOHTPONS 3a
BbIMO/HEHMEM MOCTaHOBAEHMA. ECAM K MOCTAHOBMEHWUIO MPMAaraloTcsi NPUIoXKeHus,
CrpaBKky, WHGopMaumu, Tabnuusl M Ap., TO CCblIKA Ha HUX 06s3aTeflbHa B TEKCTe
MOCTaHOB/IEHNS (EC/IN HECKO/bKO MPUIOXKEHWIA, TO OHU HYMEpYHOTCS M0 NOPSAKY).

B ManouncneHHbIX MNepBUYHBLIX MPOGCOK3HLIX OpraHM3auusX, Yalle BCEro,
0TAeNbHOE MOCTAaHOB/IEHME COBPaHUst UM MPOGICOK3HOr0 KOMUTETA HE NMPUHUMAETCS,
a TEKCT MOCTAHOB/EHNS (IMKCUMPYETCS HENOCPEACTBEHHO B MPOTOKOJIE, KOTOPbIA Takke
NoANMCbIBaeTCS NpefcefaTesieM NPOgCOH3HONM opraHm3aumu. B Takux ciyyasx B TeKy-
L paboTe MCNob3yHTCA NpY HEO6XOAUMOCTY BbIMUCKM M3 MPOTOKO/A.

B cooTBeTCcTBUM € YcTaBoM MNpogicotosa 1 OBLMM NON0XKEHWEM NOCTAHOBEHNS
BCeX NPOCOIO3HbIX OpPraHoB NOANMCHIBAET Npeacesartenb opraHusaLlmm MNpogcotosa.

MHoro ocobeHHocTel, npaBga?! Ho Befb AnA Hac ¢ Bamu, yBarkaemblii
npeacegaTenb MNepBUYHON MPOGICOIO3HON OpraHM3aunn, OYeHb BadKHO, YT OObI
HaMeyeHHOe HaMu 3acegaHne NPOtCOr3HON0 KOMUTETa 6b110 3PPEKT UBHBIM.

KPUTEPNWN 3O PEKTUBHOCTW 3ACEAAHNA MPO®COKO3HOINO KOMUTETA:

1. KayecTBO moaroToBuTeNbHOW paboThbl (MPOECCMOHaIM3M OTBETCTBEHHBIX 3a
NoAroToBKYy BOMpoca, A06POCOBECTHOCTL NPOBEPKY, 3a6/1aroBPEMEHHOCTb MOATOTOBKY
MpoeKTa NoCcTaHOB/IEHNUS).

2. CobntofeHne pernameHTa W yCTaBHbIX HOPM MPU MPOBEAEHWUW 3acefaHus U,
npexae Bcero, obecreyeHvie KBopyma. Mpu 3ToM HOPMYMPOBKU [OMKHBI ObITh BCEM
MOHSATHBI 1 KPaTKU.

3. TMpvHMMaemMOe MOCTAHOB/EHWE [AOMKHO ObiTb HALENEHO HA peLLeHue
paccMaTpuBaeMoli Mpo6eMbl, COAePXaTb KOHKPETHbIE Mepbl M CPOKM C yKasaHWEeM
OTBETCTBEHHbIX /ML, OHO JO/KHO HOCUTL AEN0BOI XapaKTep.



A Hanpumep:

BOMPOC «O HAPYLLEHWM CPOKOB BbIM/IATbI 3APABEOTHOW M/IATHI
YUYNTENAM».

B NpyHATOM MOCTaHOBMEHWUW ObIN TaKue MYHKTI:

1. B TeueHue 2-X AHeli 06paTUTbCA B MUCbMEHHO (hopMe OT MMEHW NMPOKCOO3HOMO
KOMUTETA K [MPEKTOpY LIKOMbl C Tpe6oBaHMEM OOBACHUTL MPUYMHBI  3a0EPXKKM
3apaboTHOI NnaTbl (OTBETCTBEHHBIV - NpeAceaaTeNib NPOGICO3HOM opraHn3aumm MeTpos
n.n.).

2. MofroToBMTH TEKCT MUCbMEHHOrO YBELOM/EHUS B COBET/KOMWUTET MECTHOM
opraHm3zaumun [Mpodicoto3a 0 hakTe HapyweHuss TK P® (0TBETCTBEHHbIN - ufieH
npogpkoma CmupHos B.B.).

3. B HefenbHblli CPOK MOAFOTOBWUTH COOTBETCTBYIOLLME MOMPaBKM W HayaTb
MeperoBopbl C afMWUHUCTPALIMENA LUKOMbI MO BHECEHUIO B KO/IEKTMBHbIV A0roBop
MYHKTa, YTOYHSIOWEro CPOKM BbINaaTbl 3apaboTHOM nNnaTbl (OTBETCTBEHHbIA -
npefcefaTenls KOMMCCUM MO MEepPeroBopaM M 3ak/HUEHMH0 KOJIEKTUBHOIO [0roBopa
VBaHos M.1.).

4. B TeyeHue 3-X [HE NOArOTOBWUTb WHGOPMALMOHHbIE MaTepuaibl Ha
MHOPMALOHHLIA CTeHA NPOCOO3HOM opraHm3aLmy (OTBETCTBEHHBIN - NpeAceaaTenb
KOMMCCUM MO OpraHM3aLoHHO-MaccoBoii paboTte CuaoposB.C.).

B [aHHOM Cnydyae MOCTaHOBMEHWE OT/IMYAETCH  KOHKPETHBbIMM  CPOKamu,
Ha/M4YMeM OTBETCTBEHHbIX 3a KaXK[bl MYHKT MNOCTaHOB/MEHUS], a MOTOMY 0becneunBaeT
3 eKTMBHOCTL CaMoro 3acefiaHWs MPOQCOO3HOr0 KOMMUTETA U BO3MOXHOCTb
KOHTPO/IS! 3@ BbIMOMHEHNEM PELLEHMS.

YBAXAEMbI MPO®COIO3HbIN NNIEP!

Ecnn Ha ovepegHOM 3acefaHuy Bbl on0Xunamn yneHam Mpodcotosa
0 BbINOJIHEHUW paHee MPUHATOrO NOCTAHOB/EHMS,
€C/IM pabOoTHMKM NOYYBCTBOBA/IN CUY MPUHUMAEMbIX PELLEHWA,
3HaumMT Bal Npokom paboTtaeTt

SOPEKTUBHO!



Mpuno>keHune Ne 1
N30BPAXXEHWE SMBTEMbI 1N ®JTATA

OBLLEEPOCCUIACKOrO NMPO®COKO3A OEPA30BAHUA

N306paxkeHne ambemsl

N306paxkeHne thnara



Mpuno>keHne Ne 2

MPO®PCOKO3 PABOTHNKOB HAPOAHOIO OBPA3OBAHNA N HAYK PO

TATAPCKASA PECIMYBJ/IMKAHCKAS OPIAHU3ALINA
OBLLEPOCCMNCKOIO NPO®COHO3A OBPA3OBAHNA

HVKHEKAMCKAA TOPOACKASA OPIAHU3ALINA

MEPBNYHAA MPOPCOKO3HAA OPITAHU3ALNA MBOY
«CPEAHAA OBLLEOBPA3OBATE/IbHAA LLUKOJ1IA Ne 110»

MPO®COKO3HLI KOMUTET

MPOTOKON
10.09.2015 . Nel
M36paHo B cocTaB NpoKoma: yern.
MpucyTcTBOBaNM: ____ Yen.(JIMCT NpucyTCTBUA NpuUnaraeTcs)

MpurnaweHsl: (9.1.0)
MpeacenaTenbCTBYOLLMIA:

MOBECTKA OHA:
1. O cOCTOsIHMM NPOCO3HOTO U/EHCTBA.

2. O paccmoTpeHuK 3asaBnieHuiA YneHoB Mpogcoto3a Ha MaTeprabHY NOMOLLb.
Monocosanu: «3a», «MPOTUBY, «BO3fepxancsa»

CNyLANn:

1. O cocTosHMM NPOGCO3HOrO YneHcTBa. CUHGopMaLIMein BbICTYNUA Npeaceartenb
KOMMCCUM MO OpraH13aLMOoHHO-MaccoBoi pabote npodikoma (P.M1.0.) (MHdopmauys
npunaraeTcs).

Bonpocs! K foknaguuky: 1,2,3 (prKcupyoTca BCe BOMPOCH!).

Bbictynunun: 1,23 (ykasbiBaetcs ®./.0. BbICTYNMBLUErO, AO/MKHOCTb, KpaTKoe
CoaepXKaHve BbICTYMN/EHNS).

MoctaHoBWAN: (TEKCT NOCTaHOBNEHMNA BK/IKOYAETCA B MPOTOKON WX YKa3bIBaeTCA,
YTO Ha INCTax npunaraeTcs, yKa3blBa€TCA €ro Homep).

onocoBasin: «3a» - eAMHOTNACHO (B CMyYae pasHOr/iacuiA yKasbIBaeTCs: «3a» ,
«MPOTMB»___, «BO3JEMKANCA»___, U YKa3bIBaOTCS (.1.0, FO0COBABLUMX MPOTUBY).

CNyWwAnu:

2. 3asBneHmne uneHa Mpodcorosa (®.1.0.)HamaTepuanbHyto
nomoLLb.(3asiBNeHUss pacCMaTPMBAlOTCA B OTAENbHOCTU, 1 MO KaXKAOMY MPUHMMAETCS
MOCTaHOB/IEHME C YKa3aHMEM Pe3yNbTaToB r0/10COBaHMSA)

MpeacenaTenb NepBUYHOANPOGCOO3HOM OpraHM3aLmm
(pocnmnch) (®.1.0)




BOMPOCHI A/19 CAMOIPOBEPKN:

1 KTo onpegensieT KOAMYECTBO U MepeyeHb MOCTOSHHbIX KOMWUCCUIA
Npoco3HOro kKomureTta?

2. CKONMbKO 4/neHOB MpodhKoma [OMKHbI MPUCYTCTBOBATb Ha 3acefaHuu,
4YT0Obl OHO CYMUTANOCH NPABOMOYHbIM?

3. O6ocHyinTe Heo6X0AMMOCTb MOAFOTOBKM AN 3acefaHus npogKoma
MPOEKTOB NOCTAHOB/IEHMI NO MOBECTKE [HSA.

4. KoMy nofoT4Y&THA KOHTPO/IbHO-PeBM3MOHHAA KoMuccua?

5. Kakue TpygHocTu y Bac BO3HMKalOT Npu MOATOTOBKE W MpOBeAeHUU
3acefjaHuil npokoma?

6. CKonbKO 3acefiaHnii npokoMa Heo6xo4MMO NPoBeCcTU B TeyeHue roga?

7. KTo nognucbiBaeT NpoToKO/Ibl Npodhkoma?

8. Kak fonro xpaHaTcs NpOTOKO/bl 3acefaHuii NpPogcol3HOr0 KoMuTeTa
(npe3ngnyma)?

9. CneslyeT N B MpPOTOKONE (PUKCMPOBaTb pe3ynbTaTbl r0O/0COBaHUA MO
NPUHUMAEMOMY NOCTAHOB/IEHNO?

10. C 4ero HauuHaeTCsi KaXAbl/i pa3fen OCHOBHOW 4acTW TeKCTa npo-
TOKO/a?

11. Kakwue matepuanbl 06s3aTeflbHbl K 3acegaHunto npodkoma?

12. [onyckaetcs 1 OpMynMpoBKa «Pa3Hoe» B MOBECTKE AHA?

13.4UT0 ABNSETCA OCHOBaHWEM NS CHATUA NOCTAHOB/IEHUSA C KOHTPONA?



